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1. Definitions 

 

1. Temporal Academic Plan 

a. “Academic Year" is a period of two semesters devoted to the completion of requirements 

specified in the Scheme of Teaching and the related examinations. Encompassing at least 180 

working days.  

b. "Semester System" means a modus operandi of teaching/learning/evaluation of student 

performance in an academic programme of the University and its Constituent Units in segments 

in an Academic Year. 

c. “Semester” is a period encompassing 90 working days for contact hours + 10 working days for 

examination/evaluation = total 100 working days  

d. CBCS means Choice Based Credit System. 

2. "University of Technology Common Entrance Test (UOTCET)” conducted by the University to 

get admission in different Programs offered by the University. 

3. "Answer Book" is the document containing the answer or answers as given by a candidate during 

examination to the question or questions contained in the question paper meant for the said 

examination and include a part of an answer book.  

4. “Programme”is a range of learning experiences offered to students in a formal manner over a 

period not less than one academic year leading to UG Degree / PG Degree / Diploma / PG Diploma 

/ Advance Diploma and all possible formal Degree Programs.  

5. "Course" is a paper/subject with specified number of credits/hours in a formal program. 

6. "Audit Course" is a Course Unit opted by a student out of Course Units for which the student is 

not awarded grades and does not earn credits. 

7. "Course Unit “is a component of an Academic Programme for which a syllabus and required 

number of contact hours per week are specified. 

8. Discipline-Specific Elective (DSE): includes the subjects related to the core subjects of the 

program. Among the set of subjects, students have to study one DSE each semester.  

9. Generic Elective (GE): An elective course chosen generally from other discipline/subject, with an 

intention to seek exposure. Students need to qualify one (GE) in each semester. 

10. Ability Enhancement Compulsory Course (AECC): To hone the social and leadership skills that 

are crucial for students to succeed in their professional and personal lives, students need to qualify 1 

(AECC).  

11. Skill Enhancement Elective Course (SEEC): A course designed to provide value-based or skill-

based knowledge to the students. The main purpose of these courses is to provide students with life 

skills in the hands-on mode to increase their employability. Students need to qualify one (SEEC). 
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12. "Course Code" is a curricular component identified by a designated code number normally 

consisting of a string of alphanumeric characters. The course code gives an identity to the Faculty, 

School and level of the programme that has this course component.  

13. "Course Credits" is an integer number indicating the weightage assigned to a Course Unit, project, 

research work or any other academic component, on the basis of contact hours per week on all 

learning activities. Each15 hours per semester of theory lectures and/or Tutorial shall be equivalent 

to 1 credit for the course unit, whereas 30 hours per semester of practicum/field work/workshop etc. 

shall be equivalent to 1 credit for the course unit. 

14. "CGPA" is the Cumulative Grade Point Average of a student. 

15. "SGPA" is the Semester Grade Point Average of a student. 

16. "YGPA" is the Yearly Grade Point Average of a student. 

17. "OGPA" is the Overall Grade Point Average of a student. 

18.  “CUET” is The Common University Entrance Test. 

19. "Board of Examination" is a committee constituted with the approval of the President of the 

University for the Conduct of practical/Theory examinations, workshops, viva-voce examinations, 

evaluation of student performance at the Departments and Constituent Units of the University as per 

university statues and ordinances. 

20. "End Term Examination" is an examination conducted by the University of Technology Jaipur 

(hereinafter referred to as “UOT”) at the end of year/semester as prescribed in Scheme of 

Evaluation of a programme. 

21.  "Examination Centre" is any institution or part of other place, fixed by the University for the 

Conducting Examinations and includes the entire premises attached thereto.  

22. Examination Discipline Committee" is the Committee constituted by the President of the 

university to consider and decide the cases relating to the acts of misconduct, misbehavior, 

indiscipline and/or use of unfair means by the students in the examinations. 

23. "Internal Examiner" is an Examiner for workshop practice, seminars etc. including a paper setter 

who is a teacher of the University and its Constituent Units including examiner for the practical and 

viva-voce.  

24. "External Examiner" is an Examiner for workshop practice, seminars etc. including a paper setter 

who is a teacher outside of the University and its Constituent Units including examiner for the 

practical and viva-voce. 

25. “Superintendent of an Examination Centre” is a person appointed by the University to conduct 

and supervise its examinations held or to be held at a Centre, and may include an Additional 

Superintendent or Associate Superintendent of such Centre. 
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26. "Invigilator “is a person who oversees the fair conduct of examination process by the examinees in 

the examination hall and assists the Superintendent of an examination during examination. 

27. “IQAC” is Internal Quality Assurance Cell of the University. 

28.  "Maximum Registration Period" shall mean the maximum period specified in the Scheme of 

Teaching and Evaluation for a Degree, Diploma and Certificate Programme for which a candidate 

may be registered.  

29. "Minimum Registration Period" shall mean the minimum period specified in the Scheme of 

Teaching and Evaluation of a Degree, Diploma and Certificate Programme for which a candidate 

may be registered.  

30. "Results Preparation Committee" is the Committee by the University to moderate grades/ marks 

awarded by the different evaluators at a given level of a curriculum. Teaching and Examination" 

shall mean the scheme of a programme as approved by the Academic Council. 

31. "Scrutinizer" means a person engaged for compilation and verification of the result by comparison 

of award lists and the result sheets prepared by the office.  

32. Amanuensis: A person appearing in an examination as writer to take dictation for a registered 

student who is incapacitated to write his own answer(s) for whatsoever reason. 

33. “UFM” Unfair Means shall comprise of any such act by examinee which may lead to securing 

extra marks in the course concerned. 

34. Grade: Alphabetic and/or numeric and/or special character and/or any combination code to describe 

the level or quantum of quality of marks obtained/performance 

35. Award of First, Second and Third Division and Distinction shall be as specified by 

UOT/regulatory body/agency concerned depending on programme concerned. 

36. “ATKT” Allowed To Keep Terms (ATKT) is a process in which candidate(s) are allowed to move 

on to the next level of the course even without qualifying all the course(s) in the previous year, 

without missing the term. However, the candidate must pass the course(s) they failed before 

entering into to next semester. 

37. MOOCs means Massive Online Open Courses as defined by University Grants Commission (UGC) 

38. SWAYAM means Study Webs of Active Learning for Young Aspiring Minds. 
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2. Board of Examination Committee 

 

A Board of Examination shall consist of the following members, namely:  

i. President– (Chairperson) or his/her nominee; 

ii. The Deans of the Faculties; 

iii. The Heads of the Institutions, whose Examinations are conducted by the University; 

iv. The Controller of Examinations - (Member- Secretary) or his/her nominee; 

v. Director IQAC  

vi. Registrar 

1.1 Functions of the Board of Examination shall be: (Examination Committee) 

i. To frame detailed guidelines and procedures for an efficient, transparent, and fair evaluation of 

students’ performance and conduct of examinations. 

ii. To supervise all the examinations of the University and issue such directions as it may consider 

necessary for smooth and fair conduct of examinations.  

iii. To review the results of the University examinations and submission of reports there on to the 

Academic Council. 

iv. To make recommendations to the Academic Council for the improvement of the examination 

system.  

v. To consider the complaints received against Officers and Staff engaged in conduct of 

examinations and recommend to the President about the action to be taken against the 

concerned person(s). 

vi. To consider and recommend the honorarium/remuneration for the External Examiners, 

Superintendents of Examination Centre and other staff engaged on examination duty, tabulators 

and collators etc. associated with the examination duty. 

vii. To consider any written report/representation/complaints received within seven days after 

completion of the examination regarding setting up of question paper etc. along with specific 

recommendations of the Examination Section of Departments/Constituent Units and to 

recommend for consideration of the President the action to be taken against any examiner/ 

paper-setter/Moderator in cases of mistakes/ omissions/ negligence/ leakage in paper-setting/ 

moderation/ evaluation etc. 
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3. PROGRAMME EVALUATION 

 

 

i. The Programme structures and examinations shall normally be based on CBCS in 

Semester/annual mode as may be approved by the academic council for specified programme. 

 In addition to end-term examinations, student shall be evaluated for his/her academic performance 

in a course through case discussion/presentation/analysis, practical, homework assignments, 

term papers, projects, field work, seminars, quizzes, tutorials, class tests or any other mode as 

may be prescribed in the syllabi. The basic structure of each programme will be prescribed by 

the Board of Studies and subsequently approved by the Academic Council.  

ii. Each programme will have a number of credits assigned to it depending upon the academic load 

of the course which shall be assessed on the basis of weekly contact hours of lectures, tutorials 

and laboratory classes, field study and/or self-study (Total Student’s Efforts). The credits for the 

project and the dissertation shall be based on the quantum of work expected. The credits shall be 

assigned to any programme by the Board of Studies. 

iii. Depending upon the nature of the program, the components of internal assessment may vary. 
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4. The University Examinations: General Guidelines 

 

i. Students shall appear in the examination for the registered programme/courses only. 

ii. Any student who has been expelled or rusticated from the university or has been debarred from 

appearing in the University examination for any reason shall not be permitted for any 

examination during the period for which the punishment period is in force. 

iii. Notwithstanding anything contained in the ordinances relating to admission of students to an 

examination of the University, the President may, in special cases in which he/she is satisfied on 

the cause, may allow the student to take the examination. 

iv. In the Examination Hall, the student shall be under the disciplinary control of Invigilator of 

examination hall, Centre Superintendent and the Controller of Examinations. He/she shall be 

strictly regulated by the instructions of Centre Superintendent and the Controller of 

Examinations. In the event of any student violating these instructions/ unfair means, or 

indulging in act(s) of indiscipline or insolent behavior towards the Examination conducting team 

or any Invigilator, the student may be debarred from the examination/institutions after pursuing 

due course of procedure. 

v. If a student brings any objectionable things within the premises of the examination hall, he/she 

may be expelled from the examination and appropriate disciplinary action may be taken. 

vi. The University Board of the examinations may with approval of the President cancel the 

examination of a student and/or debar him/her from appearing in an examination of the 

University for specified period, if it is discovered afterwards that the student was in any manner 

guilty of misconduct in connection with his/her examination and/or was instrumental in or had 

abetted the tampering of the University records including the answer-books, mark-sheets, result-

charts, degree, diploma and certificates etc. 
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5. EXAMINATION FEES/LATE FEE AND EXTENSION 

FEE STRUCTURE FOR UG,PG, AND Ph.D. PROGRAMS 

 

i. The examination fees approved by the Finance Committee shall be payable by the students. 

ii. The entire fees paid by a candidate whose application for appearing in an examination is 

cancelled on account of producing fraudulent documents or giving false particulars, or is 

debarred/ detained from taking examination due to shortage of attendance or otherwise shall 

stand forfeited. 

It is hereby notified that the University has approved and implemented a structured Late Feeand 

Extension Fee policy for all Undergraduate (UG), Postgraduate (PG), and Doctoral (Ph.D.) 

programs, in accordance with University and UGC regulations and as per the resolution of the 

Academic Council  

Details: 

Late Fee: Applicable for delayed submission of registration forms, examination Forms, 

thesis/dissertation, and other academic documents beyond the specified Deadlines. 

Extension Fee: Applicable to Ph.D. scholars who exceed the prescribed period for Thesis 

submission, as per university guidelines. 

Exemptions: May be granted in genuine cases (e.g., medical emergencies or Unforeseen 

circumstances) upon recommendation by the respective Dean and Approval from the competent 

authority. 

The policy ensures transparency, uniformity, and adherence to university and UGCnorms. 
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6. Examination System: 

5.1. Choice Based Credit System:  

 All Programs of Study in the University shall be based on a Choice-Based Credit System 

(CBCS). 

 TheBoards with approval of the Academic Council shall specify the Programme/Course 

requirements which shall orient the choice and combination of courses for a programme. The 

overall scheme of exams, compulsory and other courses along with the syllabus of each course 

shall be made available to the student at the beginning of the programme.  

 Each School through its Board of Studies (BoS) shall finalize the courses to be offered during 

the semester before the beginning of the semester. Courses which are offered by individual 

teachers should have prior approval from the BoS. The same will be reported to the Academic 

Council at its next meeting. Courses cross-listed, if any, for different programs should be 

clearly stated in the Prospectus / Course Catalogue of the University.  

 Each programme/course shall be allotted unique code and specified number of credits 

depending on the quantum of work required to be done for teaching / learning of the course in a 

semester. 

 The assigning of credits to a course shall be based on the general principle that one hour of 

theory lecture or tutorial per week shall be allotted one credit while two hours of practical / 

field work in a week shall carry one credit. Credit can be earned by a student subject to the 

condition that the student has scored minimum passing grade/marks.  

 For vocational courses the credit framework shall be as per the guidelines of regulatory bodies. 

The Head of the School through the Mentor shall supervise the progress of the students and 

advise in selecting core courses, electives, etc. as per requirement and suitability. 

As a general rule, a course of 1 Credit shall require a work load of 15 Hours per semester as one 

hour/week. Comprising:  

 Teacher Centric- Student Contact hours: 10 Hours of Lectures / Organized classroom activity 

per semester  

 Student Centric Efforts:5 Hours of other workload such as independent individual / group work; 

obligatory / optional work placement; literature survey / library work; data collection / field 

work; writing of papers / projects / dissertation / thesis; seminars etc. 

 

5.2. For Under Graduate Program 

 All the Programme(s) of Study shall be governed by the guidelines of Choice Based Credit 

System (CBCS) as notified by the University Grants Commission in all the Under Graduate 

Programs and as amended from time to time. 
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 The students shall be given ample opportunity to choose the courses across the 

Department(s)/Centre(s) as per the guidelines of the University. The courses shall be 

designed at par with global practices in terms of effective number of teaching days and 

teaching- learning inputs. 

 Core Course (CC): A course, which should compulsorily be studied by a candidate as a 

core requirement is termed as a Core Course. The courses designed for papers under this 

category aim to cover the basics that a student is expected to imbibe in that particular 

discipline.  

 Elective Course (EC): A course which can be chosen from a pool of courses and those 

which may be very specific or specialized or advanced or supportive to the 

discipline/subject of study or provides an extended scope or enables an exposure to some 

other discipline/subject/domain or nurtures the candidate’s proficiency/skill is called an 

Elective Course. The elective course may be Discipline Specific Elective (DSE) or 

Generic Elective (GE) or Project/Dissertation.  

 Ability Enhancement Courses (AEC): The Ability Enhancement Courses may be of 

two kinds: Ability Enhancement Compulsory Courses (AECC) and Skill Enhancement 

Courses (SEC).   

 The minimum credits requirement to earn a Degree at Under Graduate level shall be 120 for 

three year Program and 160 for four year Program.  

 Number of Courses and Credits for each programme shall be decided by the Board of Studies 

of Faculties/Schools. 

Post Graduate Programs: 

 The Programme structure for Post Graduate Programs of Study shall be in accordance with the 

recommendations of the Board of Studies (BOS) and Board of Faculty and approval of Academic 

Council.   

 The PG Degree programs shall carry credits as defined by prevailing UGC norms and further 

recommended by BOS.   

Number of Courses and Credits for each programme shall be decided by the Board of Studies of 

Faculties/Schools  

5.3. Remedial Classes: 

Remedial classes may be scheduled as and when needed for students who are falling behind in a 

course or who need extra help to improve their understanding of a particular topic. These 

classes can help students catch up with their peers and can provide them with the skills and 

knowledge. They may be structured as one-on-one tutoring sessions or as small group classes. 

The goal of these classes is to identify areas of weakness and to provide targeted instruction and 
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support to help students improve their performance. 

On the recommendations of Head of School/Faculty, weaker students may be given a chance with 

the approval of the President (President), On cases of shortage of Attendance/Poor Performance 

of the students to undertake remedial classes. 

 

5.4.Evaluation Scheme  

 All Programs of Study of the University shall be offered under Semester/Annual System and 

Examinations & Evaluation of students shall be done through Assessment and Evaluation System 

with the exception of annual scheme wherever specially permitted by the Academic Council.  

 As a general principle, the Assessment and Evaluation System for Theory courses shall comprise 

the following components: 

 Continuous Internal Assessment (CIA): 20%/25%/30% 

End-Term Examination (ETE): 80%/75%/70% 

 The Assessment and Evaluation System for laboratory work and practical(s) courses shall 

comprise the following components: 

 Continuous Internal Assessment (CIA): 50% 

End-Term Practical Examination: 50% 

 For successful completion of a course a student must score an aggregate of 40%/50% marks.  

 The CIA in a theory course may comprise Written Test, Assignments, Presentations, Quizzes, 

Viva-Voce, Case Study, Group Discussion etc. as prescribed by the concerned Board of 

Studies (BOS) and Board of Faculty (BOF) from time to time. 

 In a course consisting laboratory component, each practical performed by a student will be 

subjected to evaluation by the concerned faculty member(s). The evaluation will involve 

documentation of the Practical Exercise/Experiment, Precision in the performance of 

experiment, Viva-Voce Examination etc. 

 In the case of Industrial Training/Project/Dissertation, the CIA will include periodical 

Progress Report. 

Provided that considering the scientific nature of the course(s) in which laboratory work and 

practical(s) have important component of the evaluation, prescribed limit of Assessment and 

Evaluation System but this shall be approved by the Board of Studies (BOS)and shall be notified 

with Detailed Course Outline (DCO) or lecture plan distributed to students before commencement 

of the particular course.  

Detailed distribution and break-up of the Continuous Internal Assessment and Evaluation System shall be 

described in the BOS of the respective programme 
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7. Credits Required for the Completion of Certificate/ 

Diploma/Advance Diploma/PG Diploma 

 

Sr. No. Course Duration Credits Required for completion 

of Course 

1. Certificate after completing 6 months 20 credits including assignment/ 

project work / field work / Practicum 

3. Diploma after completing 1 academic 

year (two semester) 

40 credits including assignment/ 

project work / field work / Practicum 

2. Advance Diploma after 2 academic years (4 

semesters) 

80 credits including assignment/ 

project work / field work / Practicum 

 

8. Span to Complete the Programme 

 

 Every student who has been admitted to a programme shall complete the full quota of the credits 

stipulated for the programme in not more than (N+2+1) years, where N is the minimum stipulated 

duration of the programme. In special cases, the duration of any programme may be extended for 

not more than two semesters with the special permission of the President provided it does not 

violate any statutory provisions of any of the regulatory bodies concerned. 
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9. Conditions for the Award of the Degrees/ Diploma/ PG 

Diploma/ Advance Diploma/Certificates: 

 Subject to the requirements of the UGC / Regulatory Body / Professional Council concerned, Credit 

requirements for completion of a Programme of Studies shall be such as prescribed by the 

Academic Council of the University. The Course specification must be mentioned on the degree to 

be awarded. 

 

10. Credit Transfer for Courses outside the University 

 

 A student is permitted to do certain courses in another institution/university or online courses like 

MOOCs/Swayam/etc. subject to compatibility of course content and assessment process with the 

prior approval of the concerned Dean.  

 A student can earn credits by pursuing courses offered by school other than the University. Credits, 

so earned, will be part of the grade sheets and will be taken into account for computing CGPA 

provided the following procedure is followed. Such a course can be taken by a student in lieu of an 

Elective Course. Lectures are delivered by an outside agency (face-to-face mode or remote mode 

including live/recorded video). The number of lecture hours will determine the credit units.  

 

11. Multiple Entry and Exit in the Academic Programs Option 

 

 Many programs may offer multiple exit options as approved by the Academic Council. Exit option 

enables a student to exit from a programme of study in between obtaining a under graduate degree 

which is a constituent module of the integrated programme. 

 The undergraduate degree will be of either 3 or 4-year duration, with multiple exit options within 

this period, with appropriate certifications, e.g., a UG Certificate after completing 1 year in a 

discipline or field including vocational and professional areas, or a UG Diploma after 2 years of 

study, or a UG Degree (Pass Course) after a 3-year programme. After completion of 4 years (8 

semesters) (Honors/Research) in Bachelor programme shall be awarded.  

 In order to exercise the exit option, a student must successfully fulfill the academic requirement 

(which includes stipulated number of credits and number of semesters) of the constituent module. 

Exit option can be exercised after completion of the minimum duration of the Constituent Module 

and not later than two years after this minimum duration.  

 In case the student has completed the requisite number of semesters but has not completed 

successfully the credit requirement, he/she can still exercise the Exit option and discontinue his/her 
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study. He/she will be awarded the degree/certificate/diploma of the constituent module only after 

completion of the credit requirements, which is required to be completed within N+2years.  

 Students who wish to exercise an exit option shall have to choose the certificate/ diploma / degree 

that they wish to obtain and write an application to the office of COE through the Dean / HOD. 

Lateral Entry In the case of programs offering lateral entry options, the student will be eligible toseek 

admission to the next permitted level.  

NOTE:A student will be allowed to enter/re-enter only at the odd semester and exit after the even 

semester. 

 

12. Issue of Duplicate: 

 

(a) Issue of Duplicate Degrees/ Diploma/ PG Diploma/ Advance Diploma/ Certificates: 

In case of loss or destruction of a Degrees/Diploma/PG Diploma/Advance Diploma/Certificates, a 

candidate may obtain a duplicate Degrees/Diploma/PG Diploma/Advance Diploma/Certificates on 

submitting an application along with the receipt of the prescribed fee, stating that the applicant has 

a genuine requirement for the duplicate Degree/Advance Diploma/Diploma/PG 

Diploma/Certificate and submitting an affidavit signed and certified by a First-Class Magistrate 

and copy of a FIR, showing that the original has been lost/destroyed/mutilated. 

(b) Issue of Duplicate Mark sheets / Diploma / PG Diploma / Advance Diploma/Certificates: 

In case of loss or destruction of a Mark sheets/Diploma/PG Diploma/Advance Diploma/Certificates, a 

candidate may obtain a duplicate Mark sheets/Diploma/PG Diploma/Advance 

Diploma/Certificates on submitting an application along with the receipt of the prescribed fee, 

stating that the applicant has a genuine requirement for the duplicate Mark sheets/Advance 

Diploma/Diploma/PG Diploma/Certificate and submitting an affidavit signed showing that the 

original has been lost/destroyed/mutilated. 

 

 

 



16  

 

 

 

 

 



17  

13. Grace Marks: 

 

If the Board of the examinations considers it necessary, it may award grace marks on the following pattern:  

Every student shall be eligible for course grace marks subject to following conditions 

 Maximum course grace marks which can be awarded in a semester to a student must not exceed 

1% of maximum obtainable marks of that semester. Such marks shall not be considered for 

calculation of marks/% marks/grade points in aggregate 

 Course grace marks can be awarded only if the result of student changes from FAIL to PASS with 

grace. 

 Course grace marks shall be awarded only in two cases, 

 Case 1.If the student fails in only one course in a semester by not more than 1% of maximum 

obtainable of the semester and by award of such grace student can be declared PASS. Example, 

student fails by up to five (≤5)marks in a semester where maximum obtainable marks were 500. 

 Case 2. If the student fails in Two courses in a semester by not more than 1% (combined deficit) of 

maximum obtainable of the semester and by award of such grace student can be declared PASS. 

Example, student fails in two courses jointly by up to five (≤5) marks in a semester where 

maximum obtainable marks were 500. 

 NOTE: No other grace such as class grace shall be admissible without prior approval of Academic 

Council & assent of Honorable President (President). 

 

1.1 Amendment of Results: 

In any case where it is found by the Result Evaluation Committee that the result of an Examination has 

been affected by an error, malpractice, fraud, improper conduct or other matter of whatsoever nature, it 

shall report the matter to the Board of the examinations, which shall have the power to amend such 

result. 

 

Affidavit 

I, ……………………son/daughter of Shri…………………………… resident of ……………..Hereby 

solemnly declare and affirm as under:  

1. That, I am/was the student of University of Technology, Jaipur, bearing Student ID No……………….  

2. That, I appeared and passed the …………………………… Sem./Year of………………. course from 

University of Technology, Jaipur ………………examination session.  

3. That, the original…......………… Mark sheet/ Degree Certificate/Migration Certificate/Character 

Certificate conferred upon me by University of Technology, Jaipur has actually been lost and to the best of 

my knowledge and belief, there is no immediate likelihood of the said original certificate being traced out. I 
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shall be answerable for any case, if registered in any court regarding lost documents.  

4. That, in the unlikely event of the Original Mark sheet/Degree/Certificate ever getting found will not be 

misused.  

Deponent  

Verification  

Verified that the contents of this affidavit are true and correct to the best of my knowledge and belief and 

nothing has been concealed therein.  

Deponent  

Date (………….) Place (………….) 



19  

 

 

 



20  

 

 

 



21  

ACKNOWLEDGEMENT 

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………..  

Place:  

Date: Student Name  

Student Name (Enrollment no.)  

 

ABSTRACT 

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………..  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………  

…………………………………………………………………………………………………..  

 
 

 



22  

 

 

UNIVERSITYOFTECHNOLOGY, 
JAIPUR 

 
 
 
 
 
 
 

 
MANUAL FORPREPARATIONOF Ph.D. THESIS 



23  

MANUALFORPREPARATION OF Ph.D. THESIS 

(Prescribed Format and Specification) 

 

1. GENERAL: 

The manual is intended to provide broad guidelines to the Ph.D. Scholars in the preparation of the 

thesis. In general, the thesis shall report, in an organized and scholarly fashion, an account of 

original research work of the research scholar leading to the discovery of new facts or techniques 

or correlation of facts already known (analytical, experimental, hardware oriented etc) and 

demonstrating a quality as to make a definite contribution to the advancement of knowledge and 

the research scholar’s ability to undertake sustained research and present the findings in an 

appropriate manner with actual accomplishments of the work plainly stated and honestly 

appraised. 

2. NUMBEROFCOPIESTOBESUBMITTED: 

Six hard copies of the thesis along with a softcopy in PDF format on CD/Pen Drive are to be 

submitted to the Dean Research. One hard bound copy of the thesis and a soft copy in PDF format 

on CD should be submitted to the controller of Examinations after the viva –voceexamination. 

3. SIZEOFTHESIS: 

The size of thesis should not be less than 225 pages (Pages less than 225 may be accepted in 

exceptional cases) of typed(font size-12 Times new roman with line spacing 1.5 lines) matter 

reckoned from the first page of Chapter 1 to the last page of the Appendix. 

4. ARRANGEMENTOFCONTENTSOFTHESIS: 

The sequence in which the thesis material should be arranged and bound as follows: 

1. Cover Page& Title page 

2. Declaration 

3. Supervisor Certificate 

4. Acknowledgement 

5. Table of Contents 

6. List of Tables 

7. List of Figures 

8. List of Symbols and Abbreviations 

9. Chapters 

10. References 

11. Appendices 

12. List of Publications 

13. Plagiarism Report 

14. Vitae 

The Tables and Figures shall beint reduced in the appropriate places. 
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5. PAGEDIMENSIONSANDMARGIN: 

TYPING INSTRUCTIONS: 

FONTSIZE 

Chapter numbers and titles (Times New Roman-16, Bold, Capital, Center) 

Other Headings  (Times New Roman-14,Bold,Capital,Center) 

Text (Times New Roman-12) 

Lines pacing (1.5 lines) 

Section title and numbers (TimesNewRoman-12, capital Bold) 

Subsection title and numbers (Times New Roman-12, Bold) 

FONT/ TYPESTYLE: Times New Roman (12) 

 The synopsis should have the following page 

margins Top edge : (1inch) 25 mm 

Bottom edge : (1inch) 25 mm 

Left side : (1½inch) 40 mm 

Right side : (1inch) 25 mm 

The thesis should be prepared on good quality white paper preferably not lower than 80 g sm. 

Tables and figures should conform to the margin specifications. Large size figures should be 

photographically or otherwise reduced to the appropriate size before insertion. 

 

6. THESISPREPARATION: 

The Scholar shall submit a typed copy of the manuscript to the supervisor for the purpose of 

approval. In the preparation of the manuscript, care should be taken to ensure that all textual matter 

is typewritten to the extent possible in the same format as may be required for the final thesis. Upon 

approval of the manuscript by the supervisor, the final thesis should be prepared according to the 

specification outlined in this section as well as in the following sections 

General Typing Instructions: 

• Corrections, interlineations and crossing out of letters or words will not be permitted in any of 

the copies of the thesis intended for submission. Erasures, if made, should be neatly carried out 

in all copies. 

• A sub-heading at the bottom of a page must have at least two full lines below it or else it should 

be carried over to the next page. 

• The last word of any page should not be split using a hyphen. 

• One and aha lf spacing should be used for typing the general text. 

• ThegeneraltextshallbetypedinFontStyle“TimesNewRoman“andFontSize12. 
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• Sing lespacin gshouldbeused for typing: 

(i) Long Tables 

(ii) Long quotations 

(iii) Footnotes 

(iv) Multiline captions 

(v) References 

• All quotation exceed in gone line should be typed in an indented space-the indentation 
being 15mm from either margin. 

• The headings of all items 2 to 14 listed in section 4 should be typed in capital letters without 

punctuation and centered 50mm below the top of the page. 

• Thetextshouldcommence4spacesbelowthisheading. 

• The page numbering for all items 1 to 9 should be done using lowercase Roman numerals and 

the pages thereafter from Chapter – 1 onwards should be numbered using Arabic numerals. 

• All page numbers (whether it is in Roman or Arabic numbers) should be typed without 

punctuation on the upper right hand corner 15mm from top with the last digit in line with the 

right hand margin. 

• The title page will be numbered as (i) but this should not be typed. The page immediately 

following the title page shall be numbered (ii) of consecutively the reon for the remaining 

pages till the main text of chapter 1. Pages of main text, starting with Chapter 1 should be 

consecutively numbered using Arabic numerals. 

• Any statement to be high lighted Orem pha sized must bedoneusing regular bold letters. 

Italics or underlining is not permitted for this purpose. 

 

Cover Page& TitlePage: Aspecimencopyof the Cover page& Titlepage forthesis isgiven in Annexure 

I. 

 

Declaration:Thedeclarationshallbe indouble linespacingusingFont StyleTimesNew Roman, 

Font Size 13, as per the format shown in Annexure II. 

 

Bonafide Certificate: The Bonafide Certificate shall be in double line spacing using Font Style 

Times New Roman, Font Size 12, as per the format shown in Annexure III. 

The certificate shall carry the supervisor’s signature and shall be followed by the supervisor’s 

name, academicdesignation(not anyo ther responsibilitiesofadministrative nature), department 

and full address of the institution where the supervisor has guided the research scholar. The term 

‘SUPERVISOR’ must be typed in capital letters between the supervisor’s name and academic 

designation. 
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Acknowledgement: The acknowledgement shall be brief and should not exceed two pages when 

typed in double spacing. The scholar’s signature shall be made at the bottom end above his / her 

name typed in capitals. 

 

Abstract: An abstract is not an introduction. It summarizes the main highlights of your thesis, 

including the results. The abstract should not exceed 4 pages typed with double line spacing, 

Font Style Times New Roman and Font Size12andnot include any citations or figures. The 

abstract should briefly 

• Describe the problem and why it is being investigated. 

• Summarize the primary methods used in your thesis. 

• Describe the major results of the thesis. 

• Summarizetheconclusionoftheresultsandtheimplicationsofyourthesis. 

 

Table of contents: The table of contents should list all material following it as well as any material 

which precedes it. The title page, Declaration, Bonafide Certificate and Acknowledgment will 

not find a place among the items listed in the Table of contents but the page numbers in lower 

case Roman letters are to be accounted for them. One and a half spacing should be adopted for 

typing the matter under this head. A specimen copy of the Table of contents for thesis is given in 

Annexure IV. 

 

List of Tables: The list of tables should have the same captions as they appear above the tables in 

the text. One and a half spacing should be adopted for typing the matter under this head. 

 

List of Figures: The list of figures should have the same captions as they appear below the figures 

in the text. One and a half spacing should be adopted for typing the matter under this head. 

 

List of Symbols and Abbreviations: One and a half spacing should be used for typing the matter 

under this head. Standard symbo1s, abbreviations etc. should be used. 

 

Chapters: Divide your overall work in to logical portions, and then develop each portion as a chapter. The 

logical order is likely to be different from the chronological order you completed the work. Each 

chapter may be further divided into several divisions and sub-divisions. 

• Each  chapter should be given an appropriate title. 

• Tables and figures in a chapter should be placed in the immediate vicinity of 

the reference where they are cited. 

• Footnotes should be used sparingly. They should be typed single space and placed 
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• Directly underneath in the very same page, which refers to the material 

they annotate. 

The format forty ping Chapter heading s, Divisions headings and Sub-division headings are 

explained through the following illustrative examples. 

Chapter heading : CHAPTER1INTRODUCTION 

Division heading : 1.1 OUTLINE OF THEISIS 

Sub-division heading : 1.1.2 

The word CHAPTER without punctuation should be centered 45mm down from the top of the 

page. Two spaces below, the title of the chapter should be typed centrally in capital letters. The 

text should commence 4 spaces below this title, the first letter of’ the text starting 20mm, inside 

from the left hand margin. 

 

The division and sub-division captions along with their numberings should be left justified. The 

typed material directly below division or sub-division heading should commence 2 spaces below 

it and should be offset 20mm from the left hand margin. Within a division or sub-division, 

paragraphs are permitted. Even paragraph should commence 3 spaces below the last line of the 

preceding paragraph, the first letter in the paragraph being offset from the left hand margin by20 

mm. 

 

Numbering of Chapters, Divisions and Sub-Divisions: 

The numbering of chapters, divisions and sub-divisions should be done using Arabic numerals 

only and further decimal notation should be used for numbering the divisions and sub-divisions 

within a chapter. For example sub-division 4 under division 3 belonging to chapter 2 should be 

numbered as 2.3.4. The caption for the sub-division should immediately follow the number 

assigned to it. 

 

Every chapter, beginning with the first chapter, should be serially numbered using Arabic 

numerals. Appendices included should also be numbered in an identical manner starting with 

Appendix 1. 
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Numbering of Equations: 

Equations appearing in each Chapter or Appendix should be numbered serially, the numbering 

commencing afresh for each Chapter or Appendix. Thus for example, an equation appearing in 

Chapter 2, if it happens to be the eighth equation in that Chapter should be numbered (2.8) thus: 

⎡ Vc ⎤2 

fc=k⎢V+V
c
+ V

⎥ 

⎣VcVw Va⎦ 
(2.8) 

While referring to this equation in the body of the thesis it should be referred to as “Equation 

(2.8)”. (Without quotes). 

Tables and Figures: A Tables meant to tabulate numerical data in the body of the thesis as well as 

in the appendices. All other non-verbal material used in the body of the thesis and appendices 

such as charts, graphs, maps, photographs and diagrams may be designated as figures. 

ƒ A table or figure including caption should be accommodated within the prescribed 

margin limits and appear on the page following the page where their first reference 

is made. 

ƒ Tables and figures on half page or less in length may appear on the same page along 

with the text, However, they should be separated from the text both above and 

below by triple spacing. 

ƒ All tables and  figures should be prepared on the same paper or material used for 

the preparation of the rest of the thesis. 

ƒ Two or more small l tables or figures may be grouped if necessary in a single page. 

ƒ Wherever possible, the entire photograph(s) may be reproduced on a full sheet 

of photographic paper. 

ƒ Photographs if any, should be included in cooler photo copy form only. More 

than one photograph can be included in a page. 

ƒ SamplesofFabric,Leatheretc,ifabsolutelynecessarymaybeattachedevenlyina page 

and fixed/pasted suitably and should be treated as figures 

 

Numbering of Tables and Figures: Tables and Figures appearing anywhere in the thesis should 

bear appropriate numbers. The number of the Table should be given at the top of the table with a 

caption. The number of the figures should be given at the bottom of the figure with caption. The 

rule for assigning such numbers is illustrated through an example. The fourth figure in chapter 3 

will be designated as Figure 3.4. Similar rules apply for tables except that the word Figure is 

replaced by the word Table. If figures (or tables) appear inappendicesthenfigure3 inAppendix2 

will be designated as Figure A 2.3. I fa table to be continued into the next page this may be done, 

but no line should be drawn underneath an unfinished table. The top line of the table continued 

into the next page should, for example read Table 2.1 (continued) placedcentrall yand under lined. 
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Conclusion Chapter: The conclusion chapter in some sense comprises the “introduction written 

backwards.” The conclusion should include the following: 

• Review: “Tell the reader what you just told them.” Refresh the reader’s memory about the 

contents of each preceding chapter at a  level of approximately one to two sentences per 

chapter.Thereviewcanbeveryeffectiveatenablingthereadertounderstandtheoverall scope of your 

work. 

• Conclusions: Summarize the salient contributions of your work. Justify that your work 

constitutes a contribution to the literature worthy of awarding a degree. 

 

• Recommendations for Future Work: Suggest how it would make sense to extend your work in 

the future. This may include opportunities for confirming or relaxing assumptions required 

within the scope of your worker applying your work to related research. 

 

List of References: The listing should be typed 4 spaces below the heading “REFERENCES” in 

single spacing left-justified. The References should be arranged in numerical order according to 

the sequence of citations within the text. 

(1) Referencetojournalarticlesandpapersinserialpublicationsshouldinclude: 

ƒ Last name of each author followed by their initials 

ƒ Year of publication 

ƒ Full title of the cited article in quotes, title capitalization 

ƒ Full name of the publication in which it appears 

ƒ Volume number (if any) in boldface (Do not include the abbreviation, "Vol.") ƒ 

Issue number (if any) in parentheses (Do not include the abbreviation, “No.”)ƒ 

Inclusive page numbers of the cited article (include “pp.”) 

 

(2) Reference to textbooks and monographs should include: 

ƒ Last name of each author followed by their initials 

ƒ Year of publication 

ƒ Full title of the publication in italics, title capitalization 

ƒ Publisher 

ƒ City of publication 

ƒ Inclusive page numbers of the work being cited (include“ pp.”) 

ƒ Chapter number (if any) at the end of the citation following the abbreviation, “Chap.” 
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(3) Reference to individual conference papers, papers in compiled conference 

proceedings, oranyo the recollection of works by numerous authors should 

include: 

ƒ Last name of each author followed by their initials 

ƒ Full title of the cited paper in quotes, title capitalization 

ƒ Individual paper number (ifany) 

ƒ Full title of the publication in italics, title capitalization 

ƒ Initials followed by last name of editors (if any), followed by the abbreviation (in the case 

of books /reports), “eds.” (in the case of books), 

ƒ Publisher (in the case of books), 

ƒ City of publication (in the case of books), 

ƒ Volume number (if any) in boldface if a single number, include, “Vol. ”if part of 

larger identifier (e.g., “PVP-Vol. 254”) 

ƒ Inclusive page numbers of the work being cited (include “pp.”) 

ƒ Month and / or year of publication 

(4) Reference to thesis and technical l reports or books should include: 

ƒ Last name of each author followed by their initials 

ƒ Year of publication(in bracket) 

ƒ Full title in quotes, title capitalization 

ƒ Report number (if any) 

ƒ Publisher or institution name, city 

Atypical ill ustrative list is given 
below. 

[1] Ning,X.,andLovell,M.R.,“OntheSlidingFrictionCharacteristicsofUnidirectional Continuous 

FRP Composites,” ASME J. Tribal. , 124(1), pp. 5-13, 2002. 

[2] Barnes, M., “Stresses in Solenoids, ”J. Appl. Phys., 48(5),pp.2000–2008,2001. 

[3] Jones,J.,(2000),ContactMechanics,CambridgeUniversityPress,Cambridge,UK,Chap.6. 

[4]  Lee, Y., Kerbela, S. A., and Horne, R. N., “Structure of Multi-Cellular Natural Convection 

in a Tall Vertical Annulus,” Proc. 7th International Heat Transfer Conference, U. Grigul et 

al., eds., Hemisphere, Washington, DC, 2, pp. 221–226, 1982. 

[5] Watson,D.W.,“ThermodynamicAnalysis,”ASMEPaperNo.97-GT-288,1997. 

[6] Tung, C. Y., (1982), “Evaporative Heat Transfer in the Contact Line of a Mixture,” Ph.D. 

thesis, Rensselaer Polytechnic Institute, Troy, NY. 

[7] Kwon, O. K., and Pletcher, R. H., (1981), “Prediction of the Incompressible Flow Over A 

Rearward-Facing Step,” Technical Report No. HTL-26, CFD-4, Iowa State Univ., Ames. 

[8] Smith, R., (2002), “Conformal Lubricated Contact of Cylindrical Surfaces Involved in a 

Non-SteadyMotion,”Ph.D.thesis,http://www.cas.phys.unm.edu/rsmith/homepage.html 

http://www.cas.phys.unm.edu/rsmith/homepage.html
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Appendices: Appendices are provided to give supplementary information, which if included in the 

main text may serve as a distraction and cloud the central theme under discussion. Common 

examples of information included in appendices are listing of computer program sused toobt a 

in your results, documentation of experimental setups, standards required for your work, tables 

of raw data, and part drawings. 

Ƒ Appendices should be numbered using Arabic numerals, e.g. Appendix1, Appendix2, etc. 

Ƒ Each appendix must be given a descriptive title. Most appendices require at least an 

Introductory paragraph explaining what the appendix contains and why. 

 

List of Publications: 

The list of papers published by research scholar during the period of research shall be given 

under the heading “List of Publications”. The listing as per the format specified in section 6.12 

should be typed 4 spaces below the heading “LIST OF PUBLICATIONS” in single spacing 

left-justified. 

 

Vitae: A short biography of the author shall be made at the end of the Thesis and shall be prepared 

in double spacing and shall be restricted to a single page. 

 

7. After the viva-voce examination: 

One copy with hard bound binding and one soft copy (pdffile) in a properly labeled CD/Pen drive 

are to be submitted after the viva-voce examination with all the corrections suggested by the 

examiners. 

8. Binding Specifications 

• Each of the 6 copies of the thesis submitted for evaluation should be sewn and bound using 

flexible cover of thick white art paper. The cover should be printed in black letters and the text 

for printing should be identical to what has been prescribed for the title page. 

• One hard copy submitted after the viva voce examination should be sewn and hard bound 

using dark brown soft rexin (cloth) having a square on all edges. Boards used should be of 

quality strong enough to support the thesis when standing on the shelf. The cover should be 

printed in golden letters and the text for printing should be identical to what has been 

prescribed for the title page. On the spine of the thesis should be printed in golden lettering of 

suitable size, from left to right, the title of the degree (i.e., Ph.D), name of the candidate (title 

capitalization) and the year of submission. 

 

9. Color of the sis cover: As per Annexure (V) 
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10. Plagiarism: Plagiarism is the representation of any work or idea of another author as one's own. 

Remember at all times that plagiarism is a serious offence that could jeopardize an academic 

career. Scholars are reminded that the yare required to respect standards of academic honesty and 

intellectual property in the case of all material used in the thesis. U.G.C. approved software should 

be used & a certificate, duly signed by the scholar should be attached, certifying that the thesis 

being submitted is Plagiarism free to the true of90% 

11. Concluding Remarks: 

ƒ You’re the si s must meet all formatting guidelines 

ƒ Define unfamiliar terms before using them. 

ƒ Every chapter must begin with an overview of the contents of that chapter. 

Similarly, every section and sub-section must begin with a brief overview of that 

section. 

ƒ One paragraph is usually appropriate for each chapter or major section. One n 

sentence may suffice for a short section. 

ƒ Use short, simple sentences. Each sentence should express a single idea. 

ƒ Useshort,simpleparagraphs.Eachparagraphshouldexpressasinglethought.Most 

paragraphs will be three to six sentences in length. 

ƒ All units of measure should be in the SI system 

ƒ  If your research involves some form of modeling or analysis, develop the equations in the body 

of your text. Use “Microsoft Equation” or something similar to typeset your equations. Place 

each equation on a separate line and number your equations sequentially. 

Ƒ Use tables when absolute numbers are important and graphs when trends are important. 

Always discuss a table or figure before presenting it. 
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Annexure I. 

Study of Consumer Behavior in Petroleum Products 

with Reference to Indian oil Industries 
 

 
A Thesis Submitted to University of Technology, Jaipur, Rajasthan 

For the award of the Degree of 

DOCTOROF PHILOSOPHY 

IN 

 

(Subject) 

 

 
Submitted by Supervised by 

Name of scholar: Prof. (Dr.)…………….. 

Enrollment No:… Designation: 

 

 

 

 

Department of ……………… 

School of……………………………… 

University of Technology, Jaipur, Rajasthan 

Month &Year 
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Annexure II 

DECLARATION 
 

 

I, ……………………, hereby, declare that the thesis entitled 

“……………………………………………………………………….” is a Bonafide 

recordofindependentresearchworkdonebymeunderthesupervisionofProf.(Dr.) 

…………………………………… and submitted to University of Technology, 

Jaipur, Rajasthan for the award of degree of Doctor of Philosophy in (Subject). This 

the si shasnot previously formed the basis for the award of any Degree, Diploma, 

Associate ship, Fellowship or any other title. 

 

 
Place: <<Signature of the Scholar>> 

 

Date: <<Name>> 
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Annexure III 

SUPERVISOR’SCERTIFICATE 
 

 

 

This is to certify that the thesis entitled 

“………………………………………………….” is Bonafide record of Independent 

research work done by ………………(Scholar name)under my supervision submitted to 

University of Technology, Jaipur, Rajasthan for the award of Doctor of Philosophy in 

(Subject name). This thesis has not previously formed the basis for the award of any 

Degree, Diploma, Associate ship, Fellowship or any other title. 

 

 

 

 

Date:-………. (Dr.)……………….. 

Designation: 

Place:-………….. University of Technology, Jaipur 
Rajasthan 
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COPYRIGHTTRANSFERCERTIFICATE 

 

Title of the Thesis: " 

……………………………………………………………………………………” 

Research Scholar Name:………………………………… 

Copyright Transfer 

The undersigned hereby assigns to the University of Technology, Jaipur 

all rights under copyright that may exist in and for the above thesis 

submitted for the award of the Ph.D. degree. 

 

 

 

 

 

Signature 

(Research Scholar) 
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ANNEXUREIV 

(Atypical Specimen of Table of Contents) 

<Font Style Times New Roman, Font Size14> 

TABLE OF CONTENTS 

CHAPTERNO. TITLE PAGENO. 

 ABSTRACT iii 

 LISTOFTABLES xvi 

 LISTOFFIGURES xviii 

 LIST OFSYMBOLS,ABBREVIATIONS xxvii 

1. INTRODUCTION 1-57 

 1.1 General 1 

 1.2 Use of Industrial Waste In Concrete-Making 2 

 1.2.1 General 5 

 1.2.2 Beneficiation Ceramic Waste 12 

 1.2.3 Test on Ceramic Waste Coarse Aggregate 19 

 1.2.3.1General  

 1.2.3.2BeneficiationCeramicWaste 25 

 1.2.3.3TestonCeramicWasteCoarseAggregate 29 

 1.3 SUSTAINABLECONCRETETECHNOLOGY 33 

 1.4 CERAMICINDUSTRIALWASTEASCOARSEAGGREGATE 45 

2 LITERATUREREVIEW 58-89 

3 RESEARCHMETHODOLY 90-100 

4 DATAANALYSIS 101-156 

5 DATAINTERPRETATION 157-200 

6 RESULTANDDISCUSSION 201-220 

7 CONCLUSIONS 221-225 

8 RECOMMENDATIONS 226-227 

9 REFERENCES 228-235 

 APENDICES  
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ANNEXURE-(V) 

 

The color of the thesis cover in various discipline s shall beas follows: 
 

S. No. Stream/Specializations Color 

1. Engineering &Technology Orange 

2. Commerce and Management Dark Green 

3. Agriculture Grey 

4. Humanities and Social Sciences Brown 

5. Basic and Applied sciences Blue 

6. Computer Application Cherry Red 

7. Law Black 

8. Pharmacy Light Green 

9. Education & Physical Education Pink 

10. Physiotherapy Cream 

11. Yoga and Naturopathy Light Blue 

12. Journal is man d mass communication Purple 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 



40  

15. Examiners 

 

The Controller of Examinations shall issue instructions to Examiners with regard to due provisions for 

secrecy and any other matters. 

(i) Examiners shall send their papers to the Controller of Examination in sealed covers before a date 

to be notified by the Controller of Examinations under instructions of the Academic-Council. 

(ii) The appointment of an Examiner may be cancelled, if he/she fails to send the Question paper by 

the date so-fixed in this regard. 

(iii) Examiners shall submit the results to the Controller of Examinations in sealed covers before a 

date fixed by the Controller of Examinations. 

16.  Instructions to candidates for Examination 

1. The doors of the Examination Hall shall be opened half an hour before the commencement of the 

Examination on the first day and a quarter of an hour on subsequent days. 

2. A candidate may not be admitted into the examination hall, if he/she fails to present to the 

invigilator his/her Admission Card and/or satisfy the Superintendent of Examinations that it will 

be produced within a reasonable period of time. 

3.  All candidates shall come to the Examination Hall before the time fixed for the Examination. If 

a candidate arrives not later than 30 minutes after the time fixed for the Examination, the 

Invigilator may allow him/her to appear in the Examination with the permission of the 

Superintendent of Examinations. No candidate shall be allowed to appear in the examinations if 

he/she enters the examination hall 30 minutes after the commencement of the examinations. 

4.  The candidates shall strictly obey and follow all the instructions given to them from time to time 

by the Superintendent of Examinations or Invigilators or any Official of the University connected 

with the Examinations.  

5. The candidates shall maintain and observe strict discipline in and/or near the Examination 

Centre/Hall and shall not indulge in any such act as misbehavior/nuisance which causes any 

obstruction and/or disturbance or disruption in the conduct of Examination. 

6.  No candidate shall be allowed to leave the Examination Hall, until an hour has elapsed after the 

distribution of the Question Paper.  

7. No candidate shall leave his/her place or go out of the Hall without the permission of the 

Invigilator, unless he /she have handed over his/her answer book to the Invigilator concerned.  

8. If a candidate desires to go out of the Examination Hall for a while, a reliable person shall be sent 

with him/her to see that he/she does not communicate with any person or use unfair means for 

answering the Question Paper.  

9. As soon as the time prescribed for the Question Paper expires, the candidates shall have to hand 

over their answer books to the Invigilator concerned.  

10. A candidate appearing at an Examination shall give a specimen signature for purpose of 

identification if asked by the Superintendent of Examinations or the invigilator in the 

Examination Hall. 

11. No electronic device is permitted in the examination hall.  
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17. Appointment of Amanuensis 

 

1. An amanuensis shall be allowed in case of:  

(a) Blind Candidates 

(b)  The candidate who is disabled due to an accident or disease and is unable to write. Such 

Candidates are required to produce a medical certificate attested by the Medical Officer. 

2. Candidate who is suffering from writing disabilities and cannot write would be entitled to seek the 

assistance of a subordinate for purpose of writing only subject to the conditions that the subordinate 

(shall be arranged by student, subject to a condition that amanuensis’s highest academic 

qualification must not be higher than minimum eligibility to the program or equal or higher than the 

exam being taken by amanuensis. For clarity amanuensis’s highest academic qualification should 

be10th pass for Diploma in Engineering 10+2 pass for all other UG program(s) and graduate in any 

stream for PG Programs. 

3. The Controller of Examinations, on receiving an application from the candidate two weeks before 

commencement of Examination, will permit for the appointment of an amanuensis and shall inform 

the Superintendent of the Examination concerned.  

4. All such students shall be housed separately; Examination Superintendent shall be responsible for 

necessary arrangements. 
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18. Use of Unfair Means /Misbehavior in Examinations: 

 

 No candidate shall bring with him/her in the Examination Hall any book, paper, notes or other 

materials which may be used by him/her in connection with the Examination, nor shall he/she 

communicates to or receive from any other candidate or person any information in the 

Examination Hall.  

 No candidate shall note or write anything on the blotting paper or Question Paper or on any other 

object/material, except the answer book supplied to him/her. 

 No candidate shall assist or receive assistance from any other candidate or person at an 

Examination or make use of any dishonest or unfair means in connection with the Examination.  

 Any candidate, detected cheating or making use of any dishonest or unfair means in connection 

with an Examination shall be reported to the Controller of Examinations by the Superintendent of 

Examinations or through him by an invigilator or an Official of the University, as the case may be. 

The Controller of Examinations shall place the aforesaid matter before the Board of the 

examinations for consideration, which may if satisfied that the facts alleged are true and disclose 

premeditation on the part of the candidate, disqualify the candidate from passing that Examination 

and debar him/her from appearing at any University Examination for a period not exceeding three 

years. 

  Any candidate detected using unfair means in an Examination Hall shall be reported to the 

Controller of Examinations by the Superintendent of Examinations or through him by an 

Invigilator or by an Official of the University, as the case may be. The Controller of Examinations 

shall place the aforesaid matter before the Board of the examinations for consideration, which 

may, if satisfied that the facts alleged are true but do not disclose any premeditation, disqualify the 

candidate from passing that Examination and debar him her from appearing at any University 

Examination for a period not exceeding two years. 

  Any candidate bringing any book, paper, notes or other material to the Examination Hall shall be 

reported to the Board of the examinations  for consideration by the Controller of Examinations, as 

reported by, the Superintendent of Examinations or through him by an invigilator or by an Official 

of the University, as the case may be, and the Board of the examinations  may, if satisfied that the 

facts alleged are true but that the candidate has not made and use thereof, disqualify the candidate 

from passing that Examination.  

 Any candidate, who in the opinion of the Superintendent of Examinations is guilty of any 

misconduct in the Examination Hall, other than the misconduct within the meaning of the afore 

said sub-par as disqualify the candidate from passing that Examination. 
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19. Duties of Invigilators: 

 

 An Invigilator should report himself/herself on duty in the examination section on 1st day of 

examination 45 minutes before & on subsequent days half an hour before the commencement of 

the Examination.  

 At least two invigilators must be appointed for 25 registered examinees and 1 more for each 

addition up to 25 examinees in same examination room/hall 

 Invigilators shall remain in the Examination Hall during the time allotted for each exam and shall 

not leave the hall without the permission of the Superintendent of Examinations.  

 Invigilators shall help the Superintendent of Examinations in the distribution of Question Papers 

and answer-books etc. to the candidates and in collecting the answer-books from the candidates at 

the close of Examination. They shall also help the Superintendent of Examinations in arranging 

the answer-books for dispatch.  

 The invigilators shall help the Superintendent of Examinations, preparing a List of Candidates 

present and absent at the Examination and in verifying their identity by comparing their signatures 

with those on record.  

 During the course of Examination, the Invigilators are expected to move about the Examination 

Hall and not to engage themselves in study or conversation.  

 The Invigilators shall be responsible for the maintenance of general discipline in the Examination 

Hall and shall exercise their discretion for the purpose. In case they feel that a situation has arisen 

which is beyond their control, they shall, without loss of time, report the matter to the 

Superintendent of Examinations for the necessary action. 

 If a candidate is found to resort to unfair means at the Examination or to create 

disturbance/nuisance or act in any manner so as to cause inconvenience to the other candidates, the 

Invigilator shall, without loss of time, report the matter to the Superintendent of Examinations. 

  The Invigilators shall also bring to the notice of the Superintendent of Examinations any 

complaint or other difficulties pointed out by any candidate(s) regarding the Question Paper set for 

the Examination.  

 Invigilators are expected to help the Superintendent of Examinations in any other matter connected 

with the conduct of the Examinations.  

 In case, an Invigilator is unable to be present on account of unavoidable circumstances, he/she 

shall give at least 24 hours’ notice to the Superintendent of Examinations. 
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20. Back/Reback-Examination 

 

 There shall be no supplementary exams for end term university exams. For the carried forward 

course(s) student shall be eligible to take subsequent exam(s) to pass them. Back-examination will 

be conducted for the students who fail in any course of a semester. Students can appear in odd 

semester courses in regular odd semester end term examinations and even semester courses in 

regular even semester end term examinations. The student needs to fill back-examination form to 

appear in the examinations. All the odd semester exams shall commence after completion of 

course curriculum as prescribed, probably in the month of December/January. All the even 

semester exams shall commence after completion of course curriculum as prescribed, probably in 

the month of May/June. 

 

21. Improvement Examination 

 

 A student may be allowed to improve his/her grade in the courses in the next semester. However, 

the improvement of the odd/even semester course will be permitted in the next regular odd/even 

semester examination only. 

 The appearance at such an examination in the course will be allowed only once.  

 For the purpose of determining the final division/ grade, the grades obtained by the candidate in 

the improvement examination only will be taken into consideration.  

a. Special Back Examinations 

 A candidate(s) failing in any course of any semester of any programme may be allowed to appear 

in the Special Back Examination which will be held after the final semester-end term examination 

is over. The application of special back examination should reach President within 15 days after 

declaration of result of final semester. The President may permit and direct COE to hold special 

back exam within a reasonable time. The date(s) of such examinations will be notified by the 

Controller of Examinations. 
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22. INSPECTION OF EXAMINATION CENTRE 

 Every examination Centre shall be open to inspection by the President or Controller of 

Examinations and such other officers authorized by the President of the university or Controller of 

Examinations on their behalf. 

 There shall be the Observers/Flying Squads who shall be required to visit centers allotted to them 

during the course of examination and check that the examinations are being conducted properly 

according to the Regulations. Every Observer/member of Flying Squad shall submit his/her 

inspection report on the same day to the Controller of Examinations. 

 

23. Calculation of SGPA, CGPA and OGPA 

 

A. Absolute grading would be used where the marks obtained are converted to grades based on pre-

determined class intervals. To implement the following grading grading system, the University shall 

use the following UGC recommended 10 point grading system: 

Marks (%) Letter Grades Grade Points (G) 

90-100 O (Outstanding) 10 

80 to <90 A+ (Excellent) 9 

70 to <80 A (Very Good) 8 

60 to <70 B+ (Good) 7 

50 to <60 B (Above Average) 6 

40 to <50 C (Average) 5 

36 to <40 D (Pass) 4 

0 to <36 F (Fail) 0 

 AB (Absent) 0 

1. A student obtaining Grade F shall be considered failed and will be required to reappear in the 

examination as per existing rules of the university under Semester System. 

2. Grade (D) of Percentage of marks (36%) is required to pass in a course.  

B. Computation of SGPA/YGPAand CGPA 

C.  

The following procedure shall be used to compute the Semester Grade Point Average (SGPA), Yearly 

grade Point Average (YGPA) and Cumulative Grade Point Average (CGPA): 

 The SGPA/YGPA is the ratio of sum of the product of the number of credits with the grade points 

scored by a student in all the courses taken by a student and the sum of the number of credits of all the 
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courses undergone by a student, i.e. SGPA/YGPA (Si/Yi)=Σ(Ci x Gi) / ΣCi where Ci is the number of 

credits of the ith course and Gi is the grade point scored by the student in the ith course.  

 The CGPA is also calculated in the same manner taking into account all the courses undergone by a 

student over all the semesters/years of a programme, i.e. CGPA =Σ(Ci x Si/Yi) / Σ Ci where Si is the 

SGPA of the ith semester and Ci is the total number of credits in that semester.  

The division is awarded as per the table below: 

CGPA Equivalent Division 

>7.5 First Division With Distinction 

>6.0 <7.5 First Division 

>5.0 <6.0 Second Division 

 

For the Honors degree Programme I to IV semesters will be common as PASS COURSE, and subsequent 

semesters (VII and VIII) shall have specific course extra-curricular structure as per NEP 2020. 

RE-EVALUATION OF ANSWER SCRIPTS 

 Re-evaluation of answer scripts of semester end external examination shall be permissible in each 

course of a Semester/Annually examination of as per the University statutes. 

 Re-evaluation shall not be permitted in the practical, internal assessment, project report, dissertation, 

thesis & viva-voce etc. 

 Re-evaluation shall not be permissible for candidates connected with improvement of Grades. 

In case of special circumstances, on the recommendation of Deans/ HoD/Principal the President 

may approve any special permission to a student or for a process that the President deems 

necessary in the interest of student/academic need of the university subject to post facto 

ratification by the Academic Council in its next meeting. 
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